


Useful Life Period Statement[footnoteRef:1] [1:  The City may require varied useful life statement letters from each organization based on the details and requirements of each project.  ] 

(Sample letter for Discretionary Funded Projects)[footnoteRef:2] [2:  This letter serves as a sample of what your organization will need to submit to the agency.  Please remove all bracketed references and footnotes in the final version of your letter. ] 


[Note:  This letter must be placed on your organization’s official letterhead.]


[Insert date]

Attn.: [insert name of Agency Project Manager]
NYC Department of Design + Construction 
30-30 Thomson Avenue, Law Division, 4th Floor
Long Island City, NY 11101

Re: Useful Life Period Statement – FY [Enter FY] Project ID [Enter Project ID]

Dear [insert name of Agency Project Manager]:

	I, [Insert Name of Organization staff person[footnoteRef:3]], am the [title] of [organization] which is seeking to receive capital funds from the City of New York for its [describe purchase of award].   [3:  This person must have an expertise with the procurement of the item(s) referred to in this letter (i.e., this person should be a company purchasing manager or an IT specialist for computer and software equipment, etc.)] 


	I hereby certify that the expected useful life of the items, from the date of acquisition, is as seen on the attachment[footnoteRef:4].  I arrived at this estimated useful life as follows: [Select one or more of the below-mentioned options.] [4:  Attach a table listing each item and their respectful useful life expectancies, to this statement.] 


__ The manufacturer provided a written statement of the expected useful life, which is attached.

__ I reviewed the history of use of this type of item by our organization and determined that this type of item has historically been used, on average, for the period specified above; or 

__ Other: [explain]____________________________________________________________________________ ______________________________________________________________________________________________________________________________________________________________________________________

	I further certify that our organization expects to use the item for at least the expected useful life identified above.


Sincerely,
[Handwritten Signature of CEO/Authorized Representative]
[Printed Name]
[Title]
[Date of signature]

[Handwritten Signature of Staff Person providing useful life estimate]
[Printed Name]
[Title]
[Date of signature]
